
TEXAS ETHICS COMMISSION 

Mailing Address: 
P.O. Box 12070, Capitol Station 
Austin, Texas 78711-2070 
512-463-5800 

NOTICE TO LOCAL FILING AUTHORITIES 

Street Address: 
201 E. 14th St., 10th Floor 

Austin, Texas 78701 
www.ethics.state.tx.us 

Below is a list of the forms, instructions, filing schedules, and other materials you should have in order to comply 
with your responsibilities as a filing authority for campaign finance rep011s under Title 15 of the Texas Election 
Code. All of these materials are available at www.ethics.state.tx.uslmainllocal.htm on the Texas Ethics 
Commission's website. 

If you prepare filing packets for candidates and officeholders, we recommend that packet include the items that are 
marked with an asterisk (*). To determine if you have the most current items, refer to the forms and instructions 
page located at www.ethics.state.tx.usljilinginfollocalcohforms.htm on our website. 

Please do not hesitate to call if you have any difficulty accessing our forms, instructions, filing schedules, or other 
filing materials, or if you have . any questions about the campaign finance laws. We encourage you to refer your 
campaign finance filers to the applicable guides and instructions or to our office if they have any questions about 
their filing obligations. 

URGENT REMINDER: It is imperative that you affix a date stamp on the first page of every campaign finance 
report/document that is filed with your office. A date affixed by the filer when signing the report or a notary public 
when witnessing the filer's signature is not considered a date stamp of the filing authority. Also, encourage 
individuals with reporting questions to review the form instructions guide and appropriate campaign finance guide 
and to call the Ethics Commission if they still have questions. 

List of Forms, Instructions, and Guides 

* 
* 
* 
* 
* 
* 
* 
* 
* 
* 
* 

Guide to a Local Filing Authority's Duties under the Campaign Finance Law 

2016 Schedule for Elections Held on Uniform Election Dates 

Campaign Finance Guide for Candidates and Officeholders Who File With Local Filing Authorities 

Political Advertising: What You Need to Know, Brochure 

Fair Campaign Practices Act 

Form CFCP- Code of Fair Campaign Practices 

Form CT A- Appointment of a Campaign Treasurer by a Candidate 

Form CT A- Instruction Guide 

Form ACT A - Amended Appointment of a Campaign Treasurer by a Candidate 

Form ACTA- Instruction Guide 

Form C/OH- Candidate/Officeholder Campaign Finance Report 

Form C/OH- Instruction Guide 



Form STA- Appointment of a Campaign Treasurer by a Specific-Purpose Committee 

Form STA- Instruction Guide 

Form ASIA- Amended Appointment of a Campaign Treasurer by a Specific-Purpose Committee 

Form ASIA- Instruction Guide 

Form SPAC- Specific-Purpose Committee Campaign Finance Report 

Form SPAC- Instruction Guide 

Form C/OH-UC- Candidate/Officeholder Report of Unexpended Contributions 

Form C/OH-UC- Instruction Guide 

Form COR-C/OH- Correction Affidavit for Candidate/Officeholder 

Form COR-PAC- Correction Affidavit for Political Committee 

** Form CIS- Local Government Officer Conflicts Disclosure Statement 

** Form CIQ- Conflict oflnterest Questionnaire 

Title 15 ofthe Election Code 

Texas Ethics Commission Rules 

** As required by the Legislature, the Texas Ethics Commission adopted Forms CIS and CIQ. Please note that the 
Texas Ethics Commission does NOT have jurisdiction to interpret or enforce Chapter 176 of the Government Code; 
that responsibility rests with the local filing authority. Also, please note that these forms are filed with the local 
filing authority and NOT with the Texas Ethics Commission. 



First Steps for Candidates Running for a City Office 
This quick-start guide for candidates seeking a city office is not intended to provide comprehensive information. For more 
details, including infonnation on political advertising requirements, fundraising rules, and filing schedules, see the Texas 
Ethics Commission's (TEC) website at www.ethics.state.tx.us. 

1. All candidates must file a Campaign Treasurer Appointment (Form CTA) 
All candidates must file Form CTA even if you do not intend to raise or spend any money. Form CTA is required 
to be filed before you file an application for a place on the ballot, raise or spend any money for your campaign, 
or announce your candidacy. File Form CTA with the city clerk or city secretary, as applicable. 

2. Opposed Candidates: Will you accept or spend more than $500 for the election? 
• YES: 

• NO: 

o You do not qualify to file on the modified reporting schedule. 
o You are required to file pre-election campaign finance reports using Form C/OH if you have an 

opponent on the ballot. 
o Pre-election reports are due 30 days and 8 days prior to each election. To be timely filed, pre­

election reports must be received by the city clerk or city secretary no later than the due date. 

o You can elect to file on the modified reporting schedule by completing the Modified Reporting 
Declaration on page two of Form CTA. File form CTA with the city clerk or city secretary. 

o If you elect to file on the modified reporting schedule, you do not have to file pre-election campaign 
finance reports due 30 days and 8 days prior to the election. 

• Exceed $500: If you elect to file on the modified reporting schedule but later exceed $500 in either 
contributions or expenditures, what reports you will be required to file depends upon when you exceed $500. 

o If you exceed $500 prior to the 30th day before the election, you are required to file pre-election 
campaign finance reports due 30 days and 8 days prior to an election using Form C/OH. To be 
timely filed , pre-election reports must be received by the city clerk or city secretary no later than the 
due date. 

o If you exceed $500 after the 30th day before the election, you are required to file an Exceeded $500 
Limit report using Form C/OH. To be timely filed, this report must be filed with the city clerk or city 
secretary within 48 hours of exceeding $500. 

o If you exceed $500 prior to the 8th day before the election, you are required to file a pre-election 
campaign finance report due 8 days prior to an election using Form C/OH. To be timely filed, the 
pre-election report must be received by the city clerk or city secretary no later than the due date. 

3. Unopposed Candidates 
If you do not have an opponent whose name will appear on the ballot in the election, you are an unopposed 
candidate and are not required to file pre-election campaign finance reports prior to that election. 

4. All candidates must file semiannual campaign finance reports (Form CIOH) . 
All candidates are required to file semiannual reports using Form C/OH even if you have no campaign activity 
or were unsuccessful in the election. Semiannual reports are due on January 15th and July 15th and must be 
filed with the city clerk or city secretary. To end your filing obligations, you must cease campaign activity and file 
a Final report using Form C/OH and attaching Form C/OH-FR (Designation of Final Report). See the "Ending 
Your Campaign" FAQ at www.ethics.state.tx.uslwhatsnew/EndingYourCampaign.pdffor more information. 
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5. All candidates can use the TEC's Filing Application to prepare campaign finance reports (Form C/OH) 
You can use the TEC's Filing Application at www.ethics.state.tx.us/File/ to prepare a PDF version of your 
campaign finance report (Form C/OH). Select "Local Authority" and follow the steps to set up an account and 
login to the application. Once you have completed your report, print out a copy, get it notarized, and file it with 
the city clerk or city secretary by the appropriate deadline. 

6. Need More Information? 
TEC has published a campaign finance guide for local candidates and officeholders located at 
www.ethics.state.tx.us/guides/coh_local_guide.pdf Also, you can visit our website at www.ethics.state.tx.us to 
find forms, instructions, common reporting errors (under "Hot Topics") , political advertising and fundraising 
guides, and other information you may find useful. 
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CANDIDATE I OFFICEHOLDER FORM C/OH 
CAMPAIGN FINANCE REPORT COVER SHEET PG 1 

1 Filer I D (Ethics Commission Filers) 2 Total pages filed: 

The C/OH Instruction Guide explains how to complete this form. 

3 CANDIDATE/ MS / MRS/ MR FIRST Ml 

OFFICEHOLDER 
OFFICE USE ONLY 

NAME Dale Received . . . . 
NICKNAME LAST SUFFIX 

4 CANDIDATE/ ADDRESS I PO BOX; APT I SUITE #; CITY; STATE; ZIP CODE 

OFFICEHOLDER 
MAILING 
ADDRESS 

D Change of Address 

5 CANDIDATE! AREA CODE PHONE NUMBER EXTENSION 

OFFICEHOLDER ( ) 
Dale Hand-delivered or Dale Postmarked 

PHONE 

6 CAMPAIGN MS / MRS / MR FIRST Ml Rece ipt # 

I 
Amount $ 

TREASURER 
NAME . . Dale Processed 

NICKNAME LAST SUFFIX 

Dale Imaged 

7 CAMPAIGN STREET ADDRESS (NO PO BOX PLEASE); APT I SUITE #; CITY; STATE; ZIP CODE 

TREASURER 
ADDRESS 

(Residence or Business) 

8 CAMPAIGN AREA CODE PHONE NUMBER EXTENSION 

TREASURER ( ) 
PHONE 

9 REPORT TYPE 
D D D January 15 301h day before election Runoff D 15th day after campaign 

treasurer appointment 
(Officeholder Only) 

D July 15 D 8th day before election D Exceeded $500 limit D Final Report (Attach C/OH - FA) 

10 PERIOD Month Day Year Month Day Year 

COVERED / / / / THROUGH 

11 ELECTION ELECTION DATE ELECTION TYPE 

Month Day Year D Primary D Runoff D Other 
Description 

/ / 0 General D Special 

12 OFFICE OFFICE HELD (if any) 13 OFFICE SOUGHT (if known) 

GO TO PAGE 2 
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CANDIDATE I OFFICEHOLDER FORM C/OH 
CAMPAIGN FINANCE REPORT COVER SHEET PG 2 

14 C/OH NAME 15 Filer ID (Ethics Commission Filers) 

16 NOTICE FROM THIS BOX IS FOR NOTICE OF POLmCAL CONTRIBUTIONS ACCEPTED OR POLmCAL EXPENDITURES MADE BY POLITICAL COMMITTEES TO 
POLITICAL SUPPORT THE CANDIDATE/ OFFICEHOLDER. THESE EXPENDITURES MAY HAVE BEEN MADE WITHOUT THE CANDIDATE'S OR OFFICEHOLDER's 

COMMITTEE(S) KNOWLEDGE OR CONSENT. CANDIDATES AND OFFICEHOLDERS ARE REQUIRED TO REPORT THIS INFORMATION ONLY IF THEY RECEIVE NOTICE 
OF SUCH EXPENDITURES. 

COMMITTEE TYPE COMMITTEE NAME 

0GENERAL 

COMMITTEE ADDRESS 
OsPECIFIC 

COMMITTEE CAMPAIGN TREASURER NAME 

D Additional Pages 

COMMITTEE CAMPAIGN TREASURER ADDRESS 

17 CONTRIBUTION 1. TOTAL POLITICAL CONTRIBUTIONS OF $50 OR LESS (OTHER THAN $ TOTALS PLEDGES, LOANS, OR GUARANTEES OF LOANS), UNLESS ITEMIZED 

2. TOTAL POLITICAL CONTRIBUTIONS $ (OTHER THAN PLEDGES, LOANS, OR GUARANTEES OF LOANS) 

. . • • 0 0 ••• • •• 

EXPENDITURE 3. TOTAL POLITICAL EXPENDITURES OF $100 OR LESS, $ TOTALS UNLESS ITEMIZED 

4 . TOTAL POLITICAL EXPENDITURES $ 
. . . . . . . . . . . . 

CONTRIBUTION 
5 . TOTAL POLITICAL CONTRIBUTIONS MAINTAINED AS OF THE LAST DAY 

BALANCE 
OF REPORTING PERIOD 

$ 
. . • • • • 0 •• . . . . 

OUTSTANDING 6. TOTAL PRINCIPAL AMOUNT OF ALL OUTSTANDING LOANS AS OF THE 
$ LOAN TOTALS LAST DAY OF THE REPORTING PERIOD 

18 AFFIDAVIT 

I swear, or affirm, under penalty of perjury, that the accompanying report is 

true and correct and includes all information required to be reported by me 

under Title 15, Election Code. 

Signature of Candidate or Officeholder 

AFFIX NOTARY STAMP I SEALABOVE 

Sworn to and subscribed before me, by the said , this the 

day of . 20 , to certify which, witness my hand and seal of office . 

Signature of officer administering oath Printed name of officer administering oath Title of officer administering oath 
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SUBTOTALS- C/OH FORM C/OH 
COVER SHEET PG 3 

19 FILER NAME 20 Filer ID (Ethics Commission Filers) 

21 SCHEDULE SUBTOTALS SUBTOTAL 
NAME OF SCHEDULE AMOUNT 

1. 0 SCHEDULEA1 : MONETARY POLITICAL CONTRIBUTIONS $ 

2. 0 SCHEDULE A2: NON-MONETARY (IN-KIND) POLITICAL CONTRIBUTIONS $ 

3. 0 SCHEDULE B: PLEDGED CONTRIBUTIONS $ 

4 . 0 SCHEDULE E: LOANS $ 

5 . 0 SCHEDULE F1 : POLITICAL EXPENDITURES MADE FROM POLITICAL CONTRIBUTIONS $ 

6 . 0 SCHEDULE F2: UNPAID INCURRED OBLIGATIONS $ 

7 . 0 SCHEDULE F3: PURCHASE OF INVESTMENTS MADE FROM POLITICAL CONTRIBUTIONS $ 

8 . 0 SCHEDULE F4: EXPENDITURES MADE BY CREDIT CARD $ 

9. D SCHEDULE G : POLITICAL EXPENDITURES MADE FROM PERSONAL FUNDS $ 

10. 0 SCHEDULE H : PAYMENT MADE FROM POLITICAL CONTRIBUTIONS TO A BUSINESS OF C/OH $ 

11 . 0 SCHEDULE 1: NON-POLITICAL EXPENDITURES MADE FROM POLITICAL CONTRIBUTIONS $ 

12. 0 SCHEDULE K : INTEREST, CREDITS, GAINS, REFUNDS, AND CONTRIBUTIONS $ 
RETURNED TO FILER 

Forms provided by Texas Ethics Commission www.eth1cs.state.tx.us Rev1sed 9/8/2015 



MONETARY POLITICAL CONTRIBUTIONS SCHEDULE A1 

The Instruction Guide explains how to complete this form. 1 Total pages Schedule A 1: 

2 FILER NAME 3 Filer ID (Ethics Commission Filers) 

4 Date 5 Full name of contributor 0 out-of-state PAC (ID#: l 7 Amount of contribution ($) 

6 Contributor address ; City; State; Zip Code 

8 Principal occupation I Job title (See Instructions) 9 Employer (See Instructions) 

Date Full name of contributor 0 out-of-state PAC (ID#: ) Amount of contribution ($) 

Contributor address ; City; State; Zip Code 

Principal occupation I Job title (See Instructions) Employer (See Instructions) 

Date Full name of contributor 0 out-of-state PAC (ID#: l Amount of contribution ($) 

Contributor address; City; State; Zip Code 

Principal occupation I Job title (See Instructions) Employer (See Instructions) 

Date Full name of contributor 0 out-of-state PAC (ID#: ) Amount of contribution ($) 

Contributor address; City; State ; Zip Code 

Principal occupation I Job title (See Instructions) Employer (See Instructions) 

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED 
If contributor is out-of-state PAC, please see instruction guide for additional reporting requirements. 
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NON-MONETARY (IN-KIND) POLITICAL 
CONTRIBUTIONS SCHEDULE A2 

The Instruction Guide explains how to complete this form. 
1 Total pages Schedule A2: 

2 FILER NAME 3 Filer ID (Ethics Commission Filers) 

4 TOTAL OF UNITEMIZED IN-KIND POLITICAL CONTRIBUTIONS $ 

5 Date 6 Full name of contributor 0 out-of-state PAC (ID#: ) 8 Amount of 9 In-kind contribution 
Contribution $ description 

7 Contributor address ; City; State; Zip Code 

Ocheck if travel outside of Texas. Complete Schedule T. 

10 Principal occupation I Job title (FOR NON-JUDICIAL) (See Instructions) 11 Employer (FOR NON-JUDICIAL)(See Instructions) 

12 Contributor's principal occupation (FOR JUDICIAL) 13 Contributor's job title (FOR JUDICIAL) (See Instructions) 

14 Contributor's employer/law firm (FOR JUDICIAL) 15 Law firm of contributor's spouse (if any) (FOR JUDICIAL) 

16 If contributor is a child, law firm of parent(s) (if any) (FOR JUDICIAL) 

Date Full name of contributor 0 out-of-state PAC (ID#: ) Amount of In-kind contribution 
Contribution $ description 

Contributor address ; City; State; Zip Code 

0 Check if travel outside of Texas. Complete Schedule T. 

Principal occupation I Job title (FOR NON-JUDICIAL) (See Instructions) Employer (FOR NON-JUDICIAL)(See Instructions) 

Contributor's principal occupation (FOR JUDICIAL) Contributor's job title (FOR JUDICIAL) (See Instructions) 

Contributor's employer/law firm (FOR JUDICIAL) Law firm of contributor's spouse (if any) (FOR JUDICIAL) 

If contributor is a child, law firm of parent(s) (if any) (FOR JUDICIAL) 

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED 
If contributor is out-of-state PAC, please see instruction guide for additional reporting requirements. 
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PLEDGED CONTRIBUTIONS SCHEDULE 8 

The Instruction Guide explains how to complete this form. 
1 Total pages Schedule B: 

2 FILER NAME 3 Filer ID (Ethics Commission Filers) 

4 TOTAL OF UNITEMIZED PLEDGES $ 

5 Date 6 Full name of pledgor D out-of-state PAC (10#: \ 8 Amount . 9 In-kind contribution 
of Pledge$ description 

7 Pledgor address ; City; State; Zip Code 

0 Check if travel outside of Texas. Complete Schedule T. 

10 Principal occupation I Job title (See Instructions) 
111 

Employer (See Instructions) 

Date Full name of pledgor 0 out-of-state PAC (10#: l Amount In-kind contribution 
of Pledge$ description 

Pledgor address; City; State; Zip Code 

0 Check if travel outside of Texas. Complete Schedule T. 

Principal occupation I Job title (See Instructions) 

I 
Employer (See Instructions) 

Date Full name of pledgor 0 out-of-state PAC (10#: \ Amount of In-kind contribution 
Pledge$ description 

Pledgor address ; City; State; Zip Code 

Ocheck if travel outside of Texas. Complete Schedule T. 

Principal occupation I Job title (See Instructions) 

I 
Employer (See Instructions) 

Date Full name of pledgor 0 out-of-state PAC (10#: \ Amount of In-kind contribution 
Pledge$ description 

Pledgor address ; City; State; Zip Code 

0 Check if travel outside of Texas. Complete Schedule T. 

Principal occupation I Job title (See Instructions) 

I 
Employer (See Instructions) 

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED 
If contributor is out-of-state PAC, please see instruction guide for additional reporting requirements. 
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LOANS SCHEDULE E 

The Instruction Guide explains how to complete this form. 
1 Total pages Schedule E: 

2 FILER NAME 3 Filer ID (Ethics Commission Filers) 

4 TOTAL OF UNITEMIZED LOANS $ 

5 Date of loan 7 Name of lender 0 out-of-state PAC (ID#: ) 9 Loan Amount ($) 

6 Is lender 
a financial 

8 Lender address ; City; State ; Zip Code 1 0 Interest rate 

Institution? 
11 Maturity date 

y N 

12 Principal occupation I Job title (See Instructions) 13 Employer (See Instructions) 

14 Description of Collateral 15 Check if personal funds were deposited into political 
account (See Instructions) 

D none D 
16 GUARANTOR 17 Name of guarantor 19 Amount Guaranteed ($) 

INFORMATION 

18 Guarantor address ; City; State; Zip Code 

D not applicable 

20 Principal Occupation (See Instructions) 21 Employer (See Instructions) 

Date of loan Name of lender 0 out-of-state PAC (ID#: ) Loan Amount ($) 

Is lender Lender address ; City; State; Zip Code 
Interest rate 

a financial 
Institution? 

Maturity date 
y N 

Principal occupation I Job title (See Instructions) Employer (See Instructions) 

Description of Collateral Check if personal funds were deposited into political 
account (See Instructions) 

D none D 
GUARANTOR Name of guarantor Amount Guaranteed ($) 

INFORMATION 

Guarantor address ; City; State ; Zip Code 

D not applicable 

Principal Occupation (See lnstruclions) Employer (See Instructions) 

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED 
If lender is out-of-state PAC, please see instruction guide for additional reporting requirements. 
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POLITICAL EXPENDITURES MADE 
FROM POLITICAL CONTRIBUTIONS SCHEDULE F1 

EXPENDITURE CATEGORIES FOR BOX 8(a) 

Advertising Expense Event Expense Loan RepaymenVReimbursement Solicitation/Fundraising Expense 
AccountingnBaNQng Fees Office Overhead/Rental Expense Transportation Equipment & Related Expense 
Consulting Expense Food/Beverage Expense Polling Expense Travel In District 
Contributions/Donations Made By GifVAwards/Memorials Expense Printing Expense Travel Out Of District 

Candidate/Officeholder/Political Committee Legal Services Salaries/Wages/Contract Labor Other (enter a category not listed above) 
Credit Card Payment 

The Instruction Guide explains how to complete this form. 

1 Total pages Schedule F1 : 2 FILER NAME 13 Filer ID (Ethics Commission Filers) 

4 Date 5 Payee name 

6 Amount ($) 7 Payee address; City; State; Zip Code 

8 (a) Category (See Categories listed at the top of this schedule) (b) Description 

PURPOSE 
0 Check if travel outside ofTexas. Complete Schedule T. 

OF 0 Check if Austin, TX, officeholder living expense 
EXPENDITURE 

9 Complete ONLY if direct Candidate I Officeholder name Office sought Office held 

expenditure to benefit CIOH 

Date Payee name 

Amount ($) Payee address; City; State; Zip Code 

Category (See Categories listed at the top of this schedule) Description 

PURPOSE 
0 Check if travel outside ofTexas. Complete Schedule T. 

OF 0 Check if Austin, TX. officeholder living expense 
EXPENDITURE 

Complete ONLY if direct Candidate I Officeholder name Office sought Office held 

expenditure to benefit CIOH 

Date Payee name 

Amount ($) Payee address ; City; State ; Zip Code 

Category (See Categories listed at the top of this schedule) Description 

PURPOSE 0 Check if travel outside of Texas. Complete Schedule T. 

OF 0 Check if Austin, TX, officeholder living expense 
EXPENDITURE 

Complete ONLY if direct Candidate I Officeholder name Office sought Office held 

expenditure to benefit CIOH 

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED 
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UNPAID INCURRED OBLIGATIONS SCHEDULE F2 

EXPENDITURE CATEGORIES FOR BOX 10(a) 

Advertising Expense Event Expense Loan RepaymenVReimbursement Solicitation/Fundraising Expense 
Accountingn3an~ng Fees Office Overhead/Rental Expense Transportation Equipment & Related Expense 
Consulting Expense Food/Beverage Expense Polling Expense Travel In District 
Contributions/Donations Made By GifVAwards/Memorials Expense Printing Expense Travel Out Of District 
Candidate/Officeholder/Political Committee Legal Services Salaries/Wages/Contract Labor Other (enter a category not listed above) 

The Instruction Guide explains how to complete this form. 

1 Total pages Schedule F2: 2 FILER NAME 3 Filer ID (Ethics Commission Filers) 

4 TOTAL OF UNITEMIZED UNPAID INCURRED OBLIGATIONS $ 

5 Date 6 Payee name 

7 Amount ($) 8 Payee address; City; State; Zip Code 

9 TYPE OF D 0 Non-Political EXPENDITURE Political 

10 (a) Category (See Categories listed at the top of this schedule) (b) Description 

PURPOSE D Check if travel outside ol Texas. Complete Schedule T. 
OF D Check if Austin, TX, olficeholder living expense EXPENDITURE 

11 Complete ONLY if direct Candidate I Officeholder name Office sought Office held 
expenditure to benefit CIOH 

Date . Payee name 

Amount ($) Payee address; City; State ; Zip Code 

TYPE OF 

D EXPENDITURE Political D Non-Political 

Category (See Categories listed at the top olthis schedule) Description 

PURPOSE 
D Check if travel outside of Texas. Complete Schedule T. 

OF D Check if Austin, TX, olficeholder living expense 
EXPENDITURE 

Complete ONLY if direct Candidate I Officeholder name Office sought Office held 
expenditure to benefit CIOH 

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED 

Forms provided by Texas Ethics Commission www.eth1cs.state.tx.us Rev1sed 9/8/2015 



PURCHASE OF INVESTMENTS MADE 
FROM POLITICAL CONTRIBUTIONS 

The Instruction Guide explains how to complete this form. 

2 FILERNAME 

4 Date 5 Name of person from whom investment is purchased 

6 Address of person from whom investment is purchased; 

7 Description of investment 

8 Amount of investment ($) 

Date Name of person from whom investment is purchased 

Address of person from whom investment is purchased; 

Description of investment 

Amount of investment ($) 

SCHEDULE F3 

1 Total pages Schedule F3: 

3 Filer ID (Ethics Commission Filers) 

City; State; Zip Code 

City; State; Zip Code 

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED 
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EXPENDITURES MADE BY CREDIT CARD 
SCHEDULE F4 

EXPENDITURE CATEGORIES FOR BOX 10(a) 

Advertising Expense Event Expense Loan RepaymenVReimbursement Solicitation/Fundraising Expense 
Accountingn3an~ng Fees Office Overhead/Rental Expense Transportation Equipment & Related Expense 
Consulting Expense Food/Beverage Expense Polling Expense Travel In District 
Contributions/Donations Made By Gift/Awards/Memorials Expense Printing Expense Travel Out Of District 
Candidate/Officeholder/Political Committee Legal Services Salaries/Wages/Contract Labor Other (enter a category not listed above) 

The Instruction Guide explains how to complete this form. 

1 Total pages Schedule F4: 2 FILER NAME 3 Filer ID (Ethics Commission Filers} 

4 TOTAL OF UN ITEMIZED EXPENDITURES CHARGED TO A CREDIT CARD $ 

5 Date 6 Payee name 

7 Amount ($) 8 Payee address ; City ; State; Zip Code 

9 TYPE OF 0 EXPENDITURE Political 0 Non-Political 

10 (a) Category (See Categories listed at the top of this schedule) (b) Description 

PURPOSE 0 Check if travel outside of Texas. Complete Schedule T. 
OF 0 Check if Austin, TX, officeholder living expense EXPENDITURE 

11 Complete ONLY if direct Candidate I Officeholder name Office sought Office held 
expenditure to benefit CIOH 

Date Payee name 

Amount ($) Payee address ; City; State ; Zip Code 

TYPE OF 

0 0 Non-Political EXPENDITURE Political 

Category (See Categories listed at the top of this schedule) Description 

PURPOSE 
0 Check if travel outside of Texas. Complete Schedule T. 

OF 
EXPENDITURE 

0 Check il Austin, TX, officeholder living expense 

Complete ONLY if direct Candidate I Officeholder name Office sought Office held 
expenditure to benefit C/OH 

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED 
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POLITICAL EXPENDITURES 
MADE FROM PERSONAL FUNDS SCHEDULE G 

EXPENDITURE CATEGORIES FOR BOX 8(a) 

Advertising Expense Event Expense Loan Repaymeni/Reimbursement Solicitation!Fundraising Expense 
Accountingn3an~ng Fees Office Overhead/Rental Expense Transportation Equipment & Related Expense 
Consulting Expense Foodn3everage Expense Polling Expense Travel In District 
Contributions/Donations Made By GifVAwards/Memorials Expense Printing Expense Travel Out Of District 

Candidate/Officeholder/Political Committee Legal Services Salaries/Wages/Contract Labor Other {enter a category not listed above) 
Credit Card Payment 

The Instruction Guide explains how to complete this form. 

1 Total pages Schedule G: 2 FILER NAME 13 Filer ID (Ethics Commission Filers) 

4 Date 5 Payee name 

6 Amount ($) 7 Payee address ; City ; State; Zip Code 

0 Reimbursement from 
political contributions 
intended 

8 (a) Category {See Categories listed at the top of this schedule) (b) Description 
PURPOSE D Check if travel outside of Texas. Complete Schedule T. OF 

EXPENDITURE D Check if Austin, TX, ofliceholder living expense 

9 Complete ONLY if direct Candidate I Officeholder name Office sought Office held 
expenditure to benefit CIOH 

Date Payee name 

Amount ($) Payee address; City ; State; Zip Code 

0 Reimbursement from 
political contributions 
intended 

Category {See Categories listed at the top of thi s schedule) (b) Description 
PURPOSE D Check if travel outside of Texas. Complete Schedule T. 

OF 
D Check if Austin, TX, officeholder living expense EXPENDITURE 

Complete ONLY if direct Candidate I Officeholder name Office sought Office held 
expenditure to benefit CIOH 

Date Payee name 

Amount ($) Payee address ; City ; State ; Zip Code 

0 Reimbursement from 
political contributions 
intended 

Category {See Categories listed at the top of this schedule) (b) Description 
PURPOSE D Check if travel outside of Texas. Complete Schedule T. 

OF 
D Check if Austin, TX, officeholder living expense EXPENDITURE 

Complete ONLY if direct Candidate I Officeholder name Office sought Office held 
expenditure to benefit CIOH 

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED 
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PAYMENT MADE FROM POLITICAL 
CONTRIBUTIONS TO A BUSINESS OF C/OH SCHEDULE H 

EXPENDITURE CATEGORIES FOR BOX 8(a} 

Advertising Expense Event Expense Loan RepaymenVReimbursement Solicitation/Fundraising Expense 
Accounting/Ba~ng Fees Office OverheacVRental Expense Transportation Equipment & Related Expense 
Consulting Expense Food/Beverage Expense Polling Expense Travel In District 
Contributions/Donations Made By GifVAwards/Memorials Expense Printing Expense Travel Out Of District 

Candidate/Officeholder/Political Committee Legal Services Salaries/Wages/Contract Labor Other (enter a category not listed above) 
Credit Card Payment 

The Instruction Guide explains how to complete this form. 

1 Total pages Schedule H: 2 FILER NAME 13 Filer ID (Ethics Commission Filers} 

4 Date 5 Business name 

6 Amount ($) 7 Business address; City ; State; Zip Code 

8 (a) Category (See Categories listed at the top of this schedule) (b) Description 
PURPOSE 0 Check if travel outside ofTexas. Complete Schedule T. 

OF 0 Check if Austin, TX, ofliceholder living expense EXPENDITURE 

9 Complete ONLY if direct Candidate I Officeholder name Office sought Office held 

expenditure to benefit C/OH 

Date Business name 

Amount ($) Business address ; C ity ; State ; Zip Code 

Category (See Categories listed at the top of this schedule) Description 

PURPOSE 0 Check if travel outside of Texas. Complete Schedule T. 
OF 0 Check if Austin, TX, ofliceholder living expense 

EXPENDITURE 

Complete ONLY if direct Candidate I Officeholder name Office sought Office held 

expenditure to benefit C/OH 

Date Business name 

Amount ($) Business address ; City; State; Zip Code 

Category (See Categories listed at the top ol this schedule) Description 

PURPOSE 0 Check if travel outside ofTexas. Complete Schedule T. 

OF 0 Check if Austin, TX, ofliceholder living expense 
EXPENDITURE 

Complete ONLY if direct Candidate I Officeholder name Office sought Office held 

expenditure to benefit C/OH 

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED 

Forms provided by Texas Ethics Commission www.eth1cs.state.tx.us Rev1sed 9/8/2015 



NON-POLITICAL EXPENDITURES 
MADE FROM POLITICAL CONTRIBUTIONS SCHEDULE I 

The Instruction Guide explains how to complete this form. 

1 Total pages Schedule 1: 2 FILER NAME 3 Filer ID (Ethics Commission Filers) 

4 Date 5 Payee name 

6 Amount ($) 7 Payee address; City; State; Zip Code 

8 (a) Category (See instructions for examples of acceptable (b) Description (See instructions regarding type of information 
PURPOSE categories.) required.) 

OF 
EXPENDITURE 

Date Payee name 

Amount ($) Payee address; City; State; Zip Code 

PURPOSE 
Category (See instructions for examples of acceptable Description (See instructions regarding type of information 
categories.) required.) 

OF 
EXPENDITURE 

Date Payee name 

Amount ($) Payee address ; City; State; Zip Code -

PURPOSE 
Category (See instructions for examples of acceptable Description (See instructions regarding type of inlormation 

OF 
categories.) required.) 

EXPENDITURE 

Date Payee name 

Amount ($) Payee address; City; State; Zip Code 

PURPOSE 
Category (See instructions for examples of acceptable Description (See instructions regarding type of information 
categories.) required .) 

OF 
EXPENDITURE 

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED 

Forms provided by Texas Ethics Commission www.eth1cs.state.tx.us Rev1sed 9/8/2015 



INTEREST, CREDITS, GAINS, REFUNDS, AND 
CONTRIBUTIONS RETURNED TO FILER SCHEDULE K 

The Instruction Guide explains how to complete this form. 1 Total pages Schedule K: 

2 FILER NAME 3 Filer ID (Ethics Commission Filers) 

4 Date 5 Name of person from whom amount is received 8 Amount($) 

6 Address of person from whom amount is received; City ; State; Zip Code 

7 Purpose for which amount is received D Check if political contribution returned to filer 

Date Name of person from whom amount is received Amount($) 

Address of person from whom amount is received ; City ; State; Zip Code 

Purpose for which amount is received D Check if political contribution returned to filer 

Date Name of person from whom amount is received Amount($) 

Address of person from whom amount is received ; City ; State; Zip Code 

Purpose for which amount is received D Check if political contribution returned to filer 

Date Name of person from whom amount is received Amount($) 

Address of person from whom amount is received; City; State; Zip Code 

Purpose for which amount is received D Check if political contribution returned to filer 

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED 

Forms provided by Texas Ethics Commission www.eth1cs.state.tx.us Rev1sed 9/8/2015 



IN-KIND CONTRIBUTIONS OR POLITICAL EXPENDITURES 
FOR TRAVEL OUTSIDE OF TEXAS SCHEDULET 

The Instruction Guide explains how to complete this form. 1 Total pages Schedule T: 

2 FILER NAME 3 Filer ID (Ethics Commission Filers) 

4 Name of Contributor I Corporation or Labor Organization I Pledgor I Payee 

5 Contribution I Expenditure reported on : 

D Schedule A2 Oschedule B D Schedule B(J) D Schedule C2 D ScheduleD D Schedule F1 

D Schedule F2 D Schedule F4 Dschedule G Dschedule H D Schedule COH-UC D Schedule B-SS 

6 Dates of travel 7 Name of person(s) traveling 

8 Departure city or name of departure location 

9 Destination city or name of destination location 

1 0 Means of transportation 11 Purpose of travel (including name of conference. seminar. or other event) 

Name of Contributor I Corporation or Labor Organization I Pledgor I Payee 

Contribution I Expenditure reported on : 

D Schedule A2 Dschedule B D Schedule B(J) D Schedule C2 D ScheduleD D Schedule F1 

D Schedule F2 0 Schedule F4 Dschedule G Oschedule H 0 Schedule COH-UC D Schedule B-SS 

Dates of travel Name of person(s) traveling 

Departure city or name of departure location 

Destination city or name of destination location 

Means of transportation Purpose of travel (including name of conference, seminar, or other event) 

Name of Contributor I Corporation or Labor Organization I Pledgor I Payee 

Contribution I Expenditure reported on : 

0 Schedule A2 Oschedule B D Schedule B(J) 0 Schedule C2 0 ScheduleD D Schedule F1 

Oschedule F2 D Schedule F4 Dschedule G D Schedule H D Schedule COH-UC D Schedule B-SS 

Dates of travel Name of person(s) traveling 

Departure city or name of departure location 

Destination city or name of destination location 

Means of transportation Purpose of travel (including name of conference, seminar, or other event) 

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED 

Forms provided by Texas Ethics Commission www.eth1cs.state.tx.us Rev1sed 9/8/2015 



CANDIDATE I OFFICEHOLDER REPORT: 
DESIGNATION OF FINAL REPORT FORM C/OH - FR 

The Instruction Guide explains how to complete this form. 
•• Complete only if "Report Type" on page 1 is marked "Final Report" •• 

1 C/OH NAME 2 Filer ID (Ethics Commission Filers) 

3 SIGNATURE 

I do not expect any further political contributions or political expenditures in connection with my candidacy. I understand that designat­
ing a report as a final report terminates my campaign treasurer appointment. I also understand that I may not accept any campaign 
contributions or make any campaign expenditures without a campaign treasurer appointment on file. 

Signature of Candidate I Officeholder 

4 FILER WHO IS NOT AN OFFICEHOLDER 
•• Complete A & B below only if you are not an officeholder. •• 

A. CAMPAIGN FUNDS 

Check only one: 

D I do not have unexpended contributions or unexpended interest or income earned from political contributions. 

D I have unexpended contributions or unexpended interest or income earned from political contributions. I understand that I 
may not convert unexpended political contributions or unexpended interest or income earned on political contributions to 
personal use. I also understand that I must file an annual report of unexpended contributions and that I may not retain 
unexpended contributions or unexpended interest or income earned on political contributions longer than six years after filing 
this final report. Further, I understand that I must dispose of unexpended political contributions and unexpended interest or 
income earned on political contributions in accordance with the requirements of Election Code, § 254.204. 

B. ASSETS 

Check only one: 

D I do not retain assets purchased with political contributions or interest or other income from political contributions. 

0 I do retain assets purchased with political contributions or interest or other income from political contributions. I understand 
that I may not convert assets purchased with political contributions or interest or other income from political contributions to 
personal use. I also understand that I must dispose of assets purchased with political contributions in accordance with the 

requirements of Election Code, § 254.204. 

Signature of Candidate 

5 OFRCEHOLDER 
•• Complete this section only if you are an officeholder •• 

D I am aware that I remain subject to filing requirements applicable to an officeholder who does not have a campaign treasurer on 
file. I am also aware that I will be required to file reports of unexpended contributions if, after filing the last required report as an 
officeholder, I retain political contributions, interest or other income from political contributions, or assets purchased with politi­

cal contributions or interest or other income from political contributions. 

Signature of Officeholder 

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Rev1sed 9/8/2015 



Texas Ethics Commission PO Box12070 Austin Texas 78711-2070 . (512) 463-5800 (TOO 1-800-735-2989) 

APPOINTMENT OF A CAMPAIGN TREASURER FORM CTA 
BYA CANDIDATE PG 1 

See CTA Instruction Guide for detailed instructions. 
1 Total pages filed: 

2 CANDIDATE MSIMRSIMR FIRST Ml 
OFFICE USE ONLY 

NAME 
Accl. # 

. . . . . . ....... . . . • ••• 0 ••••••• •• 0 ••• . . . 
NICKNAME LAST SUFFIX 

Dale Received 

3 CANDIDATE ADDRESS I PO BOX; APT I SUITE #; CITY; STATE; ZIP CODE 

MAILING 
ADDRESS 

4 CANDIDATE AREA CODE PHONE NUMBER EXTENSION Date Hand-<lelivered or Postmarked 

PHONE 

( ) Date Processed 

5 OFFICE Date Imaged 

HELD 
(if any) 

6 OFFICE 
SOUGHT 
(if known) 

7 CAMPAIGN MSIMRSIMR FIRST Ml NICKNAME LAST SUFFIX 

TREASURER 
NAME 

8 CAMPAIGN STREET ADDRESS (NO PO BOX PLEASE); APT I SUITE #; CITY; STATE; ZIP CODE 

TREASURER 
STREET 
ADDRESS 

(residence or business) 

9 CAMPAIGN AREA CODE PHONE NUMBER EXTENSION 

TREASURER 
PHONE ( ) 

10 CANDIDATE 
SIGNATURE I am aware of the Nepotism Law, Chapter 573 of the Texas Government Code. 

I am aware of my responsibility to file timely reports as required by title 15 of 
the Election Code. 

I am aware of the restrictions in title 15 of the Election Code on contributions 
from corporations and labor organizations. 

Signature of Candidate Date Signed 

GOTOPAGE2 

www.ethics .state.tx.us Revised 07/14/2010 



Texas Ethics Commission P.O. Box 12070 Austin , Texas 78711-2070 (512) 463-5800 (TDD 1-800-735-2989) 

CANDIDATE MODIFIED 
REPORTING DECLARATION 

FORM CTA 
PG 2 

11 CANDIDATE 
NAME 

12 MODIFIED 
REPORTING 
DECLARATION 

COMPLETE THIS SECTION ONLY IF YOU ARE 
CHOOSING MODIFIED REPORTING 

•• This declaration must be filed no later than the 30th day before 
the first election to which the declaration applies. •• 

•• The modified reporting option is valid for one election cycle only. •• 
(An election cycle includes a primary election, a general election, and any related runoffs.) 

•• Candidates for the office of state chair of a political party 
may NOT choose modified reporting. •• 

I do not intend to accept more than $500 in political contributions or 
make more than $500 in political expenditures (excluding filing fees) 
in connection with any future election within the election cycle. 
I understand that if either one of those limits is exceeded , I will be 
required to file pre-election reports and , if necessary, a runoff 
report. 

Year of election(s) or election cycle to 
w hich declaration applies 

Signature of Candidate 

This appointment is effective on the date it is filed with the appropriate filing authority. 

www.ethics .state .tx .us Revised 07/14/2010 



TEXAS ETHICS COMMISSION 

APPOINTMENT OF A CAMPAIGN TREASURER 
BY A CANDIDATE 

FORM CTA- INSTRUCTION GUIDE 

Revised July 14, 2010 

Texas Ethics Commission, P.O. Box 12070, Austin, Texas 78711 
(512) 463-5800 FAX (512) 463-5777 TDD 1-800-735-2989 

Visit us at http://www.ethics.state.tx.lls on the Internet 

AN EQUAL OPPORTUNITY EMPLOYER 
The Texas Ethics Commission does not discri minate on the basis of race, color. national origin. sex, religion, age or disabi lity in employment or the provision of services. 
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Form CTA-Instruction Guide 

APPOINTMENT OF A CAMPAIGN TREASURER 
BY A CANDIDATE 

GENERAL INSTRUCTIONS 

These instructions are for the APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (Form 
CTA). Use Form CTA only for appointing your campaign treasurer. Use the AMENDMENT (Form ACTA} 
for changing information previously reported on Form CTA and for renewing your choice to report under the 
modified schedule. Note: Candidates for most judicial offices use Form JCTA to file a campaign treasurer 
appointment. 

DUTIES OF A CANDIDATE OR OFFICEHOLDER. As a candidate or officeholder, you alone, 
not the campaign treasurer, are responsible for filing this form and all candidate/officeholder reports 
of contributions, expenditures, and loans. Failing to file a report on time or filing an incomplete 
report may subject you to criminal or civil penalties. 

QUALIFICATIONS OF CAMPAIGN TREASURER. A person is ineligible for appointment as a 
campaign treasurer if the person is the campaign treasurer of a political committee that has 
outstanding filing obligations (including outstanding penalties). This prohibition does not apply if 
the committee in connection with which the ineligibility arose has not accepted more than $5,000 in 
political contributions or made more than $5,000 in political expenditures in any semiannual 
reporting period. A person who violates this prohibition is liable for a civil penalty not to exceed 
three times the amount of political contributions accepted or political expenditures made in violation 
of this provision. Note: A candidate may appoint himself or herself as his or her own campaign 
treasurer. 

DUTIES OF A CAMPAIGN TREASURER. State law does not impose any obligations on a 
candidate's campaign treasurer. 

REQUIREMENT TO FILE BEFORE BEGINNING A CAMPAIGN. If you plan to run for a 
public office in Texas (except for a federal office), you must file this form when you become a 
candidate even if you do not intend to accept campaign contributions or make campaign 
expenditures. A "candidate" is a person who knowingly and willingly takes affirmative action for 
the purpose of gaining nomination or election to public office or for the purpose of satisfying 
financial obligations incurred by the person in connection with the campaign for nomination or 
election. Examples of affirmative action include: 

(A) the filing of a campaign treasurer appointment, except that the filing does not constitute 
candidacy or an announcement of candidacy for purposes of the automatic resignation 
provisions of Article XVI, Section 65, or Article XI, Section 11, of the Texas 
Constitution; 

(B) the filing of an application for a place on the ballot; 

(C) the filing of an application for nomination by convention; 

Texas Ethics Commission Page 1 Revised 07/14/2010 



Form CT A - Instruction Guide 

(D) the filing of a declaration of intent to become an independent candidate or a declaration 
of write-in candidacy; 

(E) the making of a public announcement of a definite intent to run for public office in a 
particular election, regardless of whether the specific office is mentioned in the 
announcement; 

(F) before a public announcement of intent, the making of a statement of definite intent to 
run for public office and the soliciting of support by letter or other mode of 
communication; 

(G) the soliciting or accepting of a campaign contribution or the making of a campaign 
expenditure; and 

(H) the seeking of the nomination of an executive committee of a political party to fill a 
vacancy. 

Additionally, the law provides that you must file this form before you may accept a campaign 
contribution or make or authorize a campaign expenditure, including an expenditure from your 
personal funds. A filing fee paid to a filing authority to qualify for a place on a ballot is a campaign 
expenditure that may not be made before filing a campaign treasurer appointment form with the 
proper filing authority. 

If you are an officeholder, you may make officeholder expenditures and accept officeholder 
contributions without having a campaign treasurer appointment on file. If you do not have a 
campaign treasurer appointment on file and you wish to accept campaign contributions or make 
campaign expenditures in connection with your office or for a different office, you must file this 
form before doing so. In such a case, a sworn report of contributions, expenditures, and loans will 
be due no later than the 15th day after filing this form. 

WHERE TO FILE A CAMPAIGN TREASURER APPOINTMENT. The appropriate filing 
authority depends on the office sought or held. 

a. Texas Ethics Commission. The Texas Ethics Commission is the appropriate filing authority 
for the Secretary of State and for candidates for or holders of the following offices: 

• Governor, Lieutenant Governor, Attorney General, Comptroller, Treasurer, Land 
Commissioner, Agriculture Commissioner, Railroad Commissioner. 

• State Senator or State Representative. 

• Supreme Court Justice, Court of Criminal Appeals Judge, and Court of Appeals 
Judge.* 

• State Board of Education. 

• A multi-county district judge* or multi-county district attorney. 

• A single-county district judge.* 

Texas Ethics Commission Page2 Revised 07/14/2010 



Form CTA-Instruction Guide 

• An office of a political subdivision other than a county if the political subdivision · 
includes areas in more than one county and if the governing body of the political 
subdivision has not been formed. 

• A chair of the state executive committee of a political party with a nominee on the 
ballot in the most recent gubernatorial election. 

• A county chair of a political party with a nominee on the ballot in the most recent 
gubernatorial election if the county has a population of350,000 or more. 

* Judicial candidates use FoRM JCTA to appoint a campaign treasurer. 

b. County Clerk. The county clerk (or the county elections administrator or tax assessor, as 
applicable) is the appropriate local filing authority for a candidate for: 

• A county office. 

• A precinct office. 

• A district office (except for multi-county district offices). 

• An office of a political subdivision other than a county if the political subdivision is 
within the boundaries of a single county and if the governing body of the political 
subdivision has not been formed. 

c. Local Filing Authority. If a candidate is seeking an office of a political subdivision other 
than a county, the appropriate filing authority is the clerk or secretary of the governing body 
of the political subdivision. If the political subdivision has no clerk or secretary, the 
appropriate filing authority is the governing body's presiding officer. Basically, any political 
subdivision that is authorized by the laws of this state to hold an election is considered a local 
filing authority. Examples are cities, school districts, and municipal utility districts. 

FILING WITH A DIFFERENT AUTHORITY. If you have a campaign treasurer appointment on 
file with one authority, and you wish to accept campaign contributions or make or authorize 
campaign expenditures in connection with another office that would require filing with a different 
authority, you must file a new campaign treasurer appointment and a copy of your old campaign 
treasurer appointment (certified by the old authority) with the new filing authority before beginning 
your campaign. You should also provide written notice to the original filing authority that your 
future reports will be filed with another authority. 

FORMING A POLITICAL COMMITTEE. As a candidate, you must file an APPOINTMENT OF A 
CAMPAIGN TREASURER BY A CANDIDATE (FORM CTA). You may also form a specific-purpose 
committee to support your candidacy. Remember that filing a campaign treasurer appointment for a 
political committee does not eliminate the requirement that a candidate file his or her own campaign 
treasurer appointment (FORM CTA) and the related reports. 

NOTE: See the Campaign Finance Guide for Political Committees for further information about 
specific-purpose committees. 

Texas Ethics Commission Page3 Revised 07/14/2010 



Form CT A - Instruction Guide 

CHANGING A CAMPAIGN TREASURER. Ifyou wish to change your campaign treasurer, 
simply file an amended campaign treasurer appointment (FORM ACTA). This will automatically 
terminate the outgoing campaign treasurer appointment. 

AMENDING A CAMPAIGN TREASURER APPOINTMENT. If any of the information 
reported on the campaign treasurer appointment (FoRM CTA) changes, file an AMENDMENT: 
APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (FORM ACTA) to report the change. 

REPORTING REQUIREMENT FOR CERTAIN OFFICEHOLDERS. If you are an 
officeholder who appoints a campaign treasurer after a period of not having one, you must file a 
report of contributions, expenditures, and loans no later than the 15th day after your appointment is 
effective. This requirement is not applicable if you are a candidate or an officeholder who is merely 
changing campaign treasurers. 

TERMINATING A CAMPAIGN TREASURER APPOINTMENT. You may terminate your 
campaign treasurer appointment at any time by: 

1) filing a campaign treasurer appointment for a successor campaign treasurer, or 

2) filing a final report. 

Remember that you may not accept any campaign contributions or make or authorize any campaign 
expenditures without a campaign treasurer appointment on file. You may, however, accept 
officeholder contributions and make or authorize officeholder expenditures. 

If your campaign treasurer quits, he or she must give written notice to both you and your filing 
authority. The termination will be effective on the date you receive the notice or on the date your 
filing authority receives the notice, whichever is later. 

FILING A FINAL REPORT. For filing purposes, you are a "candidate" as long as you have an 
appointment of campaign treasurer on file. If you do not expect to accept any further campaign 
contributions or to make any further campaign expenditures, you may file a final report of 
contributions and expenditures. A final report terminates your appointment of campaign treasurer 
and relieves you of the obligation of filing further reports as a candidate. If you have surplus funds, 
or if you retain assets purchased with political funds, you will be required to file annual reports. (See 
instructions for FORM C/OH- UC.) If you are an officeholder at the time of filing a final report, 
you may be required to file semiannual reports of contributions, expenditures, and loans as an 
officeholder. 

If you do not have an appointment of campaign treasurer on file, you may not accept campaign 
contributions or make campaign expenditures. A payment on a campaign debt is a campaign 
expenditure. An officeholder who does not have an appointment of campaign treasurer on file may 
accept officeholder contributions and make officeholder expenditures. 

Texas Ethics Commission Page4 Revised 07/14/2010 



Form CT A-Instruction Guide 

To file a fmal report, you must complete the CANDIDATE/OFFICEHOLDER CAMPAIGN FINANCE 
REPORT (FoRM C/OH), check the "final" box on Page 1, Section 9, and complete and attach the 
DESIGNATION OF FINAL REPORT (FORM C/OH-FR). 

ELECTRONIC FILING. All persons filing campaign finance reports with the Texas Ethics 
Commission are required to file those reports electronically unless the person is entitled to claim an 
exemption. Please check the Ethics Commission's website at http://www.ethics.state.tx.us for 
information about exemptions from the electronic filing requirements. 

GUIDES. All candidates should review the applicable Ethics Commission's campaign finance 
guide. Guides are available on the Ethics Commission's website at http://www.ethics.state.tx.us. 

SPECIFIC INSTRUCTIONS 

Each numbered item in these instructions corresponds to the same numbered item on the form. 

PAGEl 

1. TOTAL PAGES FILED: After you have completed the form, enter the total number of pages 
of this form and any additional pages. A "page" is one side of a two-sided form. If you are not 
using a two-sided form, a "page" is a single sheet. 

2. CANDIDATE NAME: Enter your full name, including nicknames and suffixes (e.g., Sr., Jr., 
III), if applicable. Enter your name in the same way on Page 2, Section 11 , of this form. 

3. CANDIDATE MAILING ADDRESS: Enter your complete mailing address, including zip 
code. This information will allow your filing authority to correspond with you. If this 
information changes, please notify your filing authority immediately. 

4. CANDIDATE PHONE: Enter your phone number, including the area code and extension, if 
applicable. 

5. OFFICE HELD: If you are an officeholder, please enter the office you currently hold. Include 
the district, precinct, or other designation for the office, if applicable. 

6. OFFICE SOUGHT: If you are a candidate, please enter the office you seek, ifknown. Include 
the district, precinct, or other designation for the office, if applicable. 

7. CAMPAIGN TREASURER NAME: Enter the full name of your campaign treasurer, 
including nicknames and suffixes (e.g., Sr., Jr., III), if applicable. 

8. CAMPAIGN TREASURER STREET ADDRESS: Enter the complete street address of your 
campaign treasurer, including the zip code. You may enter either the treasurer's business or 
residential street address. If you are your own treasurer, you may enter either your business or 
residential street address. Please do not enter a P.O. Box. 

Texas Ethics Commission Page 5 Revised 07/14/2010 



Form CT A - Instruction Guide 

9. CAMPAIGN TREASURER PHONE: Enter the phone number of your campaign treasurer, 
including the area code and extension, if applicable. 

10. CANDIDATE SIGNATURE: Enter your signature after reading the summary. Your signature 
here indicates that you have read the following summary of the nepotism law; that you are aware 
of your responsibility to file timely reports; and that you are aware of the restrictions on 
contributions from corporations and labor organizations. 

• The Texas nepotism law (Government Code, chapter 573) imposes certain restrictions 
on both officeholders and candidates. You should consult the statute in regard to the 
restrictions applicable to officeholders. 

• A candidate may not take an affirmative action to influence an employee ofthe office 
to which the candidate seeks election in regard to the appointment, confirmation, 
employment or employment conditions of an individual who is related to the 
candidate within a prohibited degree. 

• A candidate for a multi-member governmental body may not take an affirmative 
action to influence an officer or employee of the governmental body to which the 
candidate seeks election in regard to the appointment, confirmation, or employment of 
an individual related to the candidate in a prohibited degree. 

• Two people are related within a prohibited degree if they are related within the third 
degree by consanguinity (blood) or the second degree by affinity (marriage). The 
degree of consanguinity is determined by the number of generations that separate 
them. If neither is descended from the other, the degree of consanguinity is 
determined by adding the number of generations that each is separated from a 
common ancestor. Examples: (1) first degree- parent to child; (2) second degree­
grandparent to grandchild; or brother to sister; (3) third degree- great-grandparent to 
great-grandchild; or aunt to niece who is child of individual's brother or sister. A 
husband and wife are related in the first degree by affinity. A wife has the same 
degree of relationship by affinity to her husband's relatives as her husband has by 
consanguinity. For example, a wife is related to her husband's grandmother in the 
second degree by affinity. 

PAGE2 

11. CANDIDATE NAME: Enter your name as you did on Page 1. 

12. MODIFIED REPORTING DECLARATION: Sign this option if you wish to report under the 
modified reporting schedule. 

The modified reporting option is not available for candidates for the office of state chair of a 
political party. 
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Form CT A-Instruction Guide 

To the left of your signature, enter the year of the election or election cycle to which your selection 
of modified reporting applies. 

Your selection of modified reporting is valid for an entire election cycle. For example, if you choose 
modified reporting before a primary election, your selection remains in effect for any runoff and for 
the general election and any related runoff. You must make this selection at least 30 days before the 
first election to which your selection applies. 

An opposed candidate in an election is eligible to report under the modified reporting schedule if he 
or she does not intend to accept more than $500 in political contributions or make more than $500 in 
political expenditures in connection with an election. The amount of a filing fee paid to qualify for a 
place on the ballot does not count against the $500 expenditure limit. An opposed candidate who 
reports under the modified schedule is not required to file pre-election reports (due 30 days and 8 
days before an election) or runoff reports (due 8 days before a runoff). (Note: An unopposed 
candidate is not required to file pre-election reports in the first place.) The obligations to file 
semiannual reports, special pre-election reports (formerly known as telegram reports), or special 
session reports, if applicable, are not affected by selecting the modified schedule. 

The $500 maximums apply to each election within the cycle. In other words, you are limited to 
$500 in contributions and expenditures in connection with the primary, an additional $500 in 
contributions and expenditures in connection with the general election, and an additional $500 in 
contributions and expenditures in connection with a runoff. 

EXCEEDING $500 IN CONTRIBUTIONS OR EXPENDITURES. If you exceed $500 in 
contributions or expenditures in connection with an election, you must file according to the regular 
filing schedule. In other words, you must file pre-election reports and a runoff report, if you are in a 
runoff. 

If you exceed eith~r of the $500 limits after the 30th day before the election, you must file a sworn 
report of contributions and expenditures within 48 hours after exceeding the limit. After that, you 
must file any pre-election reports or runoff reports that are due under the regular filing schedule. 

Your selection is not valid for other elections or election cycles. Use the amendment form (ACTA) 
to renew your option to file under the modified schedule for a different election year or election 
cycle. 

For more information, see the Ethics Commission's campaign finance guide that applies to you. 
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